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Exhibition Proposal Form
for the Leigh Square Community Arts Village 
Port Coquitlam 


Note: applicationS & submissionS are ACCEPTED year round.  however jurying takes place IN THE spring of each year FOR exhibits scheduled In the subsequent year or two.
(PLEASE TYPE/PRINT CLEARLY and submit this page with your hard copy and CD)
Date of Application:  




1. This proposal is for: 
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COQUITLAM P re S S
Release



Individual exhibit 

[image: image2.wmf]Group exhibit
2. Artist(s) First and Last Names: 










3. Contact Person (If different from Artist Name above, please identify relation to artist or exhibition):  

[image: image3.wmf]Not Applicable
























 
Address 






      City 






Postal Code                              ___ Phone–H & W (        )


/  (        )




Email 




    *Note : It is your responsibility to provide address/contact changes to us.

4. Which months and year would you like to exhibit your works?

Choice 1: 






Choice 2: 




 Choice 3: 






Every effort will be made to fill your options: however, if we are unable to accommodate, please indicate if you are interested in another time/date. 
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[image: image5.wmf]No

5. Are you interested in a group exhibit if we cannot offer a solo show? 
[image: image6.wmf]Yes
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6. Has the artist exhibited at the Leigh Square Community Arts Village within the last three years?

[image: image8.wmf]Yes
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7. Type of Work: 

[image: image10.wmf]Visual art (painting/print)
[image: image11.wmf]Photography/Photo based
[image: image12.wmf]Media arts 

[image: image13.wmf]Fine Craft (specify medium 




)



8. Describe the content/concept of the work you propose for exhibition. (Max. 200 words.) This text will be read while the digital images are projected or viewed. 
9. Artist Statement. The Artist Statement could indicate, for instance, the inspiration or meaning behind your work, what your artistic concerns are and how the work relates to your overall art making process. (Max. 300 words.)
10. Curriculum Vitae or Biography.  This should not exceed 3 pages and should be a separate document in MS Word 97 version or earlier on the CD. Save as “CV, Your Artist Name.”
11. Digital Image List. Images must be identified clearly, be of professional standards and accurately reflect the quality of your work.  This is the only way the jurors see your work. Please send a maximum of 8 digital images on CD. This is the maximum number that we will view during the review process.  For group exhibitions, please include no more than 3 images per artist.
	Image
	Artist Name
	Title


	Date


	Size 

(hxwxd) 
including frame and in inches

	Medium

(e.g. Acrylic on canvas; painted, acid etched & leaded glass; hand felted merino wood etc.)
	Retail Price $ 

Note: fair market value for your work

	#1
	
	
	
	
	
	

	#2
	
	
	
	
	
	

	#3
	
	
	
	
	
	

	#4
	
	
	
	
	
	

	#5
	
	
	
	
	
	

	#6
	
	
	
	
	
	

	#7
	
	
	
	
	
	

	#8
	
	
	
	
	
	


*Please note: Should you be unfamiliar with the digital processes described below, we would be pleased to assist you with those requirements.  Phone 604.927.8442 or email  arts@portcoquitlam.ca_for assistance.
Digital Image Specifications

Digital images are used for web and print purposes.  All images should be jpg format (with .jpg extension) for PC environment; each image should be RGB 72 dpi, 800 x 600 pixels for web use and CMYK colour profile 300 dpi, 3375 high x 2625 wide pixels for printing use. Use the Image List (above) to list all images – make sure that this corresponds to the order the images will appear on your CD. The images need to appear upon opening the CD, no directories or sub-directories. 

File Naming Conventions to Save Digital Images

File naming convention for PRINT ready images:

First 3 letters of your first name followed by the first 3 letters of your last name, then a dash and the letter “p” (which indicates it is a print ready file) and finally the number your image.

Example for John Smith:

johsmi-p01.jpg, and johsmi-p02.jpg

File naming convention for WEB ready images:

First 3 letters of your first name followed by the first 3 letters of your last name, then a dash and the letter “w” (which indicates it is a web ready file) and finally the number of your image.
Example for Jane Doe:

jandoe-w08.jpg, and jandoe-w09.jpg
12. Video List (if applicable)

DVD must be compatible with Quicktime or Windows Media Player and no more than 3 minutes long.

VHS format must be cued at the beginning of the 3-minute sequence which you would like viewed.

	Artist Name
	Title
	Date
	Description
	Total Length

	
	
	
	
	

	
	
	
	
	


13. Would you be able to deliver a presentation, demonstration, workshop or studio tour? If so, please provide details

(type of presentation, availability, resources required etc).

[image: image14.wmf]Yes

[image: image15.wmf]No

14. Display equipment required for my work (check all that apply):

[image: image16.wmf]glass display cases with shelves (note max. weight on glass shelf is 20 lbs; shelves can be adjusted to any height.)

[image: image17.wmf]picture rail – all works that need to be hung must use the picture rails. No nails in the walls. Hanging wire should be positioned near the top of the piece, to enable the work to hang flush with the wall.

[image: image18.wmf]other ________________________________________________
See information sheet for further details.  Copies of this document can be downloaded from our website:  www.portcoquitlam.ca/arts  


WAIVER: I release the Organizers and Agents of City of Port Coquitlam and Friends of Leigh Square from any responsi​bility in the case of loss of, or damage to, my goods while in transit to/from the exhibition and for the duration of the exhibition period.  I allow the Organizers and Agents to use any of my images and information submitted for publicity and promotional purposes, which includes electronic, printed and televised mediums, etc.  I have read and agree to the terms and conditions for participation as outlined in the information sheet.

                                                                                       Artist’s Signature
Detailed Information Sheet for Applicants

Mission: The Leigh Square Community Arts Village is dedicated to encouraging and facilitating community development through arts, culture and heritage by creating a visible presence for community cultural activities within Port Coquitlam and contributing to the enlivening of the downtown core. The Arts Village is a public cultural amenity space owned and operated by the City of Port Coquitlam through Parks & Recreation Division.  For further details please see www.portcoquitlam.ca/arts. 

A Community Cultural Development model of operation has been adopted for the Leigh Square Community Arts Village.  It’s an approach to cultural activity that employs the principles and techniques of community development: facilitating rather than providing, supporting rather than directing, and creating an enabling environment that permits community members and artists to work in partnerships to achieve community cultural goals. The Arts Village functions as a place that promotes connections: supporting partnerships among community organizations and individuals, acting as catalyst by seeding community programs and projects, and providing the physical space needed for community initiatives.

Exhibition Program Mandate: The Exhibition Program at the Leigh Square Community Arts Village will facilitate community cultural development through the coordination of multi-disciplinary, temporary exhibits that represent a diversity of cultural materials including arts, crafts and artifacts from Port Coquitlam and surrounding areas; and to promote inclusive community access to and interaction with materials that cultivate the imagination.
If you have any questions or need clarification, please get in touch with Yvonne Chui, Arts & Culture Program Coordinator, Leigh Square Community Arts Village, City of Port Coquitlam, 
T: 604.927.8440, E: chuiy@portcoquitlam.ca. 

SELECTION PROCESS & CRITERIA

A volunteer based Exhibition Committee has been established through the Friends of Leigh Square Society to work in partnership with the City in implementing the exhibition program for the Arts Village.  The Committee consists of no less than 5 members with one representative from Art Focus Artists’ Association and the City Staff liaison, specifically the Arts & Culture Coordinator.  Those on the Committee will have experience in jurying and selecting works that reflect innovation, quality, aesthetics, and professionalism in visual arts and craft.  The Committee will be responsible for finalizing details of the exhibition and for its display.

Criteria for Selection


The following criteria serve to guide the Exhibition Committee in making its selection:

1. Proposals should be as inclusive of community members as possible.  For group exhibitions, we encourage applicants to allow community participation in the concept/theme.  

2. Applicants must be residents of British Columbia and/or Canada.

3. Works must be of original design/execution or hand-made and of high quality in any medium.
4. Work(s) may have to address a theme if one is provided.
5. We do not exhibit artwork which will also be exhibited in the Lower Mainland within 6 months, and do not re-exhibit artists’ work within 3 years, although we may re-exhibit at other venues city-wide as they become available (e.g. Recreation Complex, Wilson Centre, Library etc.). Some exceptions may apply and this would be on a case by case basis for review.
6. The Exhibition Committee reserves the right to decline any work that does not match the image(s) submitted for selection.
NO CRITIQUE OR COMMENT WILL BE PROVIDED.
NO SUBMISSION MATERIALS WILL BE RETURNED.

INSURANCE

The artist(s) will insure their works for the duration of the show and for the work while in transit to and from Leigh Square Arts Village.  

SALES

Work can be sold during the exhibition; however it cannot be removed until the end of the exhibition.  The Arts Village will handle all sales inquiries and client requests.  Commission structure: 80% to the artist/maker, 20% to Friends of Leigh Square Society.
The commission funds are used to develop further programmes at Leigh Square Community Arts Village.
Artist/Maker to designate with a NFS (Not for Sale) on the price list if he/she does NOT wish the work to be sold.  Otherwise it will be assumed the work will be for sale at the retail price listed.

Prices will reflect fair market value for work.

INSTALLATION CONDITION
All works must be ready to be hung, displayed safely or assembled easily (please provide clear instructions for assembly pieces) upon arrival at the Arts Village.  The Committee reserves the right to refuse works that cannot be safely displayed or installed. 

All Work must be inventoried upon arrival.
The Exhibition Committee and other experienced volunteers will assist the artist(s) in hanging the show.  The artist(s) is invited to take an active role in the installation of his/her works.  Dates and times will be worked out in advance once the exhibition has been selected and confirmed.
Any proposed changes to the exhibition space must be approved by the Exhibition Committee and Arts & Culture Coordinator, and the space must be restored to its original condition afterwards.
OTHER PROVISIONS
If the artist’s proposal is accepted, a catalogue and invitation will be provided.
An opening reception can be available and will be arranged through the Friends of Leigh Square.  
Press releases will be prepared by City staff and sent electronically to the media, galleries/museums and cultural institutions.  The artist gives permission to use any of his/her images and information submitted for publicity and promotional purposes, which includes electronic, printed and televised mediums, etc.  
CHECK LIST for documents to be submitted on CD

Completed Proposal Form


Curriculum Vitae or Biography


Digital Images – print and web resolution


Video (if applicable)

Mail or drop off to Arts & Program Coordinator, Leigh Square Community Arts Village, 
1100-2253 Leigh Square (located in downtown PoCo behind City Hall), Port Coquitlam, BC, V3C 3B8.  Thank you.
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