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Program Proposal Form
for the Leigh Square Community Arts Village, Port Coquitlam 


Note: Program proposal submissions are ACCEPTED year round from individuals and/or groups.  however selection takes place at least three months’ prior to distribution of quarterly leisure guide and program selected needs to meet our mission & mandate.

If you are interested in offering a particular community program related to arts (visual, performing/music, culinary and literary arts) and culture, please provide the following information:

1. Preferred Season (Choose the most appropriate option):
[image: image52.jpg]cccccc

COQUITLAM P re S S
Release



Winter, Jan - Mar (Proposals for classes/workshops due early October)
[image: image2.wmf]Spring, Apr - Jun (Proposals for classes/workshops due early January)
[image: image3.wmf]Summer, Jul - Aug (Proposals for classes/workshops due early April)
[image: image4.wmf]Fall, Sep - Dec (Proposals for classes/workshops due early June)
[image: image5.wmf]Any Season
2. Program Name:

3. Age Group(s): (Please check all that apply)
[image: image6.wmf]Infant/Preschool (0-6 yrs)
[image: image7.wmf]Children (6-12 yrs)
[image: image8.wmf]Youth (13-18 yrs)
[image: image9.wmf]Adults (19+ yrs)
[image: image10.wmf]Older Adults (55+ yrs)

4. Audiences:
[image: image11.wmf]Male
[image: image12.wmf]Female
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5. Which of the following best describes the program you are proposing?
[image: image14.wmf]Arts & Crafts
[image: image15.wmf]Communication
[image: image16.wmf]Bus Trip (gallery hopping, studio tours, Festivals etc.)
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[image: image21.wmf]Drama & Performing Arts
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[image: image23.wmf]Health & Wellness
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[image: image26.wmf]Outdoors
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[image: image33.wmf]Other (please specify 





)

6. Group Size: (minimum - maximum)

7. Suggested days of the week: (Please check all that apply)
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[image: image40.wmf]Saturday

8. Time Suggested:
[image: image41.wmf]Morning 
[image: image42.wmf]Afternoon
[image: image43.wmf]Evening

9. Program Description: (Should be about 50 - 75 words which can be used in our seasonal brochure)

10. Suggested Program Duration: (Please include days per week, hours per class & weeks per season)

11. Suggested Rate of Pay: ($/hours)

12. Facility/Room Requirements: (size, flooring, mirrors, etc.)

13. Equipment Requirements: (tables, chairs, water, lighting etc.)
14. First Name:
15. Last Name:
16. Phone Number:

17. Alternate Phone Number:

18. Email:

19. Website URL if applicable:

20. Address:

21. City:

22. Province:

23. Postal Code:

24. Experience: (include relevant work & volunteer experience. Max 200 words.)

25. Qualifications: (include relevant education & certifications with expiry date if applicable. Max. 200 words.)

26. Will you be sending your resume to us via:
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[image: image47.wmf]In Person

27. Reference: (Supply 2 or 3.  Please include the reference's full name, title, phone number, email and address. Please specify how it relates to your proposed program above.  )
28. Any other comments you wish to share that is not captured in the above questions?

Further Information or Questions, please contact: 

Zach Lundrie, Program Assistant, Leigh Square Community Arts Village, City of Port Coquitlam, T: 604.927.8442, E: lundriez@portcoquitlam.ca.
Yvonne Chui, Arts & Culture Program Coordinator, Leigh Square Community Arts Village, City of Port Coquitlam, T: 604.927.8440, E: chuiy@portcoquitlam.ca. 
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Mission: The Leigh Square Community Arts Village is dedicated to encouraging and facilitating community development through arts, culture and heritage by creating a visible presence for community cultural activities within Port Coquitlam and contributing to the enlivening of the downtown core. For further details please see � HYPERLINK "http://www.portcoquitlam.ca/arts" ��www.portcoquitlam.ca/arts�. �


A Community Cultural Development model of operation has been adopted for the Leigh Square Community Arts Village.  It’s an approach to cultural activity that employs the principles and techniques of community development: facilitating rather than providing, supporting rather than directing, and creating an enabling environment that permits community members and artists to work in partnerships to achieve community cultural goals. The Arts Village functions as a place that promotes connections: supporting partnerships among community organizations and individuals, acting as catalyst by seeding community programs and projects, and providing the physical space needed for community initiatives.
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